3 September 2026

NOTICE OF ANNUAL GENERAL MEETING 2026

Notice is hereby given that the Annual General Meeting (the Meeting) of the British Council for Offices
(the Council) will be held at TOGETHER, 88 Wood Street, London, EC2V 7QR on Thursday 3

September at 4pm to transact the following business.
1. To receive the Annual Accounts for the period 1 April to 2025 to 31 March 2026.

2. To appoint Crowe UK LLP as auditors of the Council and to authorise the directors to agree to

their remuneration.

3. To consider and vote on the resolutions listed below (the Resolutions). The Resolutions will be

proposed as special resolutions of the Council.
4. Any other business as deemed appropriate in connection with the above.
RESOLUTIONS
The following Resolutions are proposed as special resolutions:

1. THAT the Articles of Association attached to this written resolution be adopted as the Articles

of Association of the company in substitution for, and to the exclusion of, the existing Articles

of Association.
Registered Office: By order of the management executive
74 Coleman Street Samantha McClary
London, EC2R 5BT Chief Executive, Director and Secretary

Registered number: 02498018



Notes to the notice of Annual General Meeting:

Adoption of new Articles of Association

The BCO is updating its Articles of Association so that its level of directors better reflects the
size of the business. With changes to the registration of directors at Companies House, the
current call for all members of the management executive - in excess of 20 - to be listed as
members, with identity checks made, places a high level of burden on the small BCO
administrative team. In line with other membership bodies, we are updating the BCO Articles
to reduce the number of directors needed to a minimum of two, but with the full expectation
that each member of the presidential team - junior vice president, senior vice president,
president, group treasurer, National NextGen chair - plus the chief executive be listed as
directors of the company.

Attending the meeting

If you wish to attend the meeting in person, please arrive at TOGETHER, 88 Wood Street,
London, EC2V 7QR on Thursday 3 September before the start of the meeting, which is
4:00pm.

Appointment of proxies

If you are a member who is entitled to attend and vote at the meeting, you are entitled to
appoint a proxy to exercise all or any of your rights at the meeting. A proxy form is attached
at Appendix 1 to this notice. A proxy does not need to be a member of the Council but must
attend the meeting to represent you. You can only appoint a proxy using the procedures set

out in these notes and the notes to the proxy form.

If you do not give your proxy an indication of how to vote on any resolution, your proxy will
vote or abstain from voting at their discretion. Your proxy will vote (or abstain from voting)

as they think fit in relation to any other matter which is put before the meeting.

You can appoint a proxy or proxies and give proxy instructions by returning the enclosed
proxy form by post (see note 5).

Appointment of proxy by post
The notes to the proxy form explain how to direct your proxy how to vote on each resolution.
To appoint a proxy using the proxy form, the form must be:

completed and signed;

sent or delivered to the Council at via email to tracy.goodwin@bco.org.uk; and

received by the Council no later than Friday 28 August 2026 at 18:00.
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In the case of a member which is a Council, the proxy form must be executed under its common

seal or signed on its behalf by an officer of the Council or an attorney for the Council.

Any power of attorney or any other authority under which the proxy form is signed (or a duly

certified copy of such power or authority) must be included with the proxy form.

If you have not received a proxy form and believe that you should have one, or if you require

additional proxy forms, please contact tracy.goodwin@bco.org.uk.

Changing proxy instructions

7. Members may change proxy instructions by submitting a new proxy appointment using the
methods set out above. Note that the deadline for receipt of proxy appointments also applies
in relation to amended instructions; any amended proxy appointment received after the

relevant deadline will be disregarded.

If you submit more than one valid proxy appointment, the appointment received last before
the latest time for the receipt of proxies will take precedence.

Termination of proxy appointment

8. You may terminate a proxy instruction but to do so you will need to inform the Council in

writing by either:

o Sending a signed hard copy notice clearly stating your intention to revoke your proxy
appointment to the Council. In the case of a member which is a Council, the revocation notice
must be executed under its common seal or signed on its behalf by an officer of the Council
or an attorney for the Council. Any power of attorney or any other authority under which the
revocation notice is signed (or a duly certified copy of such power or authority) must be

included with the revocation notice.

o Sending a copy of the same notice referred to above, via email to tracy.goodwin@bco.org.uk.

In either case, the revocation notice must be received by the Council no later than 18:00 on
Friday 28 August 2026.

If you attempt to revoke your proxy appointment but the revocation is received after the time
specified, your original proxy appointment will remain valid unless you attend the meeting

and vote in person.

Appointment of a proxy does not preclude you from attending the meeting and voting in
person. If you have appointed a proxy and attend the meeting in person, your proxy

appointment will automatically be terminated.

Corporate representatives
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9. A corporation which is a member can appoint one or more corporate representatives who may

exercise, on its behalf, all its powers as a member.
Communication

10. Except as provided above, members who have general queries about the meeting should send
such queries via email to tracy.goodwin@bco.org.uk (no other methods of communication

will be accepted).

You may not use any electronic address provided either in this notice; or in any related
documents (including the proxy form) to communicate with the Council for any purposes other
than those expressly stated.

11. Voting on all resolutions will be conducted on a show of hands.
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APPENDIX 1: PROXY FORM

British Council for Offices (the Council)

Annual General Meeting

Form of proxy

Name of Member: .o
Address of Member: ...
Before completing this form, please read the explanatory notes overleaf

I (full name in bIOCK CAPILALS ) ..vevvierereiiiiiiiiecie ettt re e eestaeesb e seessae st beesseessaesseens
being a member of the Council appoint the (delete as appropriate):

chair of the meeting OR NamME: ........c.ooviiiiiiiiiii e eees (see note 3)

as my proxy to attend, speak and vote on my behalf at the Annual General Meeting of the Council to be
held on 16 June 2024 at 16:30 and at any adjournment of the meeting.

I direct my proxy to vote on the following special resolutions as I have indicated by marking the

appropriate box with an 'X” (see note 6 below).

RESOLUTIONS For Against

1. THAT the Articles of Association attached to this written
resolution be adopted as the Articles of Association of the
company in substitution for, and to the exclusion of, the

existing Articles of Association.

Signature: Date:




NOTES
FORM OF PROXY

1. As a member of the Council you are entitled to appoint a proxy or proxies to exercise all or any of
your rights to attend, speak and vote at a general meeting of the Council. You can only appoint a proxy
using the procedures set out in these notes. The proxy will be authorised in respect of your full voting

entitlement. This form of proxy confers authority to demand or join in demanding a poll.

2. Appointment of a proxy does not preclude you from attending the meeting and voting in person. If
you have appointed a proxy and attend the meeting in person and vote, your proxy appointment will

automatically be terminated.
APPOINTMENT

3. A proxy does not need to be a member of the Council but must attend the meeting to represent you.
If you wish to appoint a proxy other than the chair of the meeting, delete "chair of the meeting" and
insert their full name in the box. If you leave this space blank, the chair of the meeting will be appointed
your proxy. Where you appoint as your proxy someone other than the chair, you are responsible for

ensuring that they attend the meeting and are aware of your voting intentions.
VOTING DIRECTIONS

4. To direct your proxy how to vote on the resolutions mark the appropriate box with an "X". If no
voting indication is given, your proxy will vote or abstain from voting at their discretion. Your proxy
will vote (or abstain from voting) as they think fit in relation to any other matter which is put before the

meeting, including a motion to adjourn.
RETURNING YOUR FORM OF PROXY

5. To appoint a proxy using this form, the form must be returned in accordance with the guidance given

in the notice of the annual general meeting.

6. In the case of a member which is a company, this proxy form must be executed under its common
seal or signed on its behalf by an officer of the company or an attorney for the company. Any power of
attorney or any other authority under which this proxy form is signed (or a duly certified copy of such

power or authority) must be included with the proxy form.

7. If you submit more than one valid proxy appointment, the appointment received last before the latest
time for the receipt of proxies will take precedence. For details of how to change your proxy instructions
or revoke your proxy appointment see the notes to the notice of meeting.



